




























































































Procedure for Determination 
of 

In-State Tuition Eligibility 

I. Application for In-State Tuition Eligibility 

The Treasurer or his delegate shall provide appropriate forms to be 
completed by all persons who wish to claim eligibility for in-state tuition. 
Such forms shall be prepared and from time to time revised in consultation 
with the Chairman of the Status Appeals Board. 

A. Entering Students - Such forms shall be furnished to entering students 
claiming eligibili ty for in-state tuition prior to their matriculation, and shall 
be completed and returned by them to the Treasurer's Office. A student to 
whom such a form was sent who fails to complete and return such form not 
later than five calendar days after the first day of classes of the semester for 
which the change in status is sought shall be deemed to have waived 
classification as an in-state student for the semester involved. A student 
claiming entitlement to in-state tuition to whom such a form was not 
furnished and to whom a bill for non-residence tuition was mailed or given, 
shall, on or before the close of the add-drop period, request such form and 
complete and return it within three calendar days of its being furnished him. 
Failure to do so shall likewise be deemed a waiver of classification as an 
in -state student for the semester involved. 

B. Matriculated Students - Matriculated students who have been classified 
as ineligible for in-state tuition shall remain in that classification until 
changed. A student desiring a change in classification shall, not later t han five 
calendar days after the first day of classes of the semester for which the 
change in status is sought, request the appropriate form from the Treasurer's 
Office and shall complete and return such form with ten calendar days of its 
being furnished him. His failure to do so shall be deemed a waiver of 
classification for in-state tuition for the semester involved. 

II. Initial Evaluation of Application for Classification. 

The Treasurer or his delegate shall initially evaluate all requests for in-state 
tuition classification or re-classification and shall, where the student's 
eligibility for in-state tuition is clear within the meaning of Section 23-7 of 
the Code of Virginia, approve such classification and inform the student of 
such approval either by letter, or by bill or amended bill reflecting such 
determination. Where the student's eligibility for in-state tuition in not clear, 
the Treasurer, or his delegate, shall refer the matter to the Status Reviewing 
Officer. A student who receives an adverse decision by the Treasurer may, 
within ten calendar days by written request, obtain a hearing by the Status 
Reviewing Officer. 
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Ill. Review by the Status Reviewing Officer 

The Status Reviewing Officer, who shall be appointed by the Executive 
Vice President, and shall be legally trained, shall consider all status 
determinations as he may deem proper under Section 23-7 of the Code of 
Virginia, and shall communicate such determination in writing to the student 
with a copy to the Treasurer's Office. If the determination be favorable to the 
student, the Treasurer's Office may have five calendar days in which to 
request an appeal, which request shall be addressed to the Chairman of the 
Status Appeals Board. If the determination is unfavorable to the student he 
may, within 10 calendar days, request in writing an interview with the Status 
Reviewing Officer which shall be awarded him, and at which time the student 
may be accompanied by counsel and may present such evidence or 
explanations as he deems appropriate. The Status Reviewing Officer shall 
thereupon or as soon thereafter as is reasonably possible, and with due regard 
to matters brought out at the interview, affirm or modify his previous 
determination and inform the student of his action. If the matter is again 
determined adversely to the student, the Status Reviewing Officer shall 
inform the student of his right to appeal to the Status Appeals Board, which 
appeal must be made within 10 calendar days of the date of the final 
determinat ion by the Status Reviewing Officer. Failure of any student 
notified of an adverse determination to request an interview or make an 
appeal within the time limits provided herein shall be deemed a waiver of 
classification for in -state tuition for the• semester involved, unless a 
satisfactory excuse of the delay is presented and accepted by the Chairman of 
the Status Appeals Board. 

IV . Appeal 

The Status Appeals Board shall consist of three persons of faculty rank, 
none of whom shall be employed by the offices of the Vice President for 
Business Affairs. They shall be appointed by the Executive Vice President, 
who shall also designate a Chairman. Appeals to the Board shall be in writing 
and addressed to the Chairman and need take no particular form. The 
Chairman shall, upon receipt of an appeal, schedule a hearing at a time 
convenient to the parties, and shall, in addition to consideration of whatever 
documents are deemed relevant, consider such statements as the appellant 
may wish to make and such evidence, oral or otherwise, as he may present. 
The hearing shall not be a review of the findings of the Status Reviewing 
Officer, but a hearing de nova. A student appellant may be represented by 
counsel. 

However, the Chairman may invite the Status Reviewing Officer to appear 
and communicate his evaluations and observations and/or may request a 
written statement from the Status Reviewing Officer regarding the reasons for 
his determinations as is deemed proper and communicate the same in writing 
to the appellant, an appeal is made in writing to the President within 5 
calendar days of the determination by the Appeals Board. 
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The President, or his impartial delegate acting in his behalf, in considering 
the appeal shall review only the documentary data involved unless an 
interview with the student is deemed appropriate. The President or his 
delegate shall thereupon decide the matter and make the final decision. 
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