



















































































655. Scanning Electron Microscopy in Marine Science. As required (2) Mr.
Perkins.

Lectures on theory of the scanning electron microscope, techniques of
specimen preparation and image interpretation. Instruction in use of scanning
electron microscope and use of instrumentation necessary for specimen
preparation. Research project required.

656. Seagrass Ecosystems. Fall, odd numbered years (1-2) Ms. Penhale, Mr.
Wetzel.

A lecture-seminar course covering topics related to seagress ecosystems.
Emphasis on the structure and function of seagrass communities, submerged
angiosperm physiology, primary and secondary production, integration of
seagrass communities to the marine environment. Students will be assigned
projects to complete. Credit, which must be arranged in advance of registration,
will depend upon difficulty of the assignments.

657. Light Microscopy for Marine Scientists. As required (2) Mr. Hargis, Staff.

Principles and practice of various techniques of light microscopy in research
and teaching in the marine sciences and related scientific fields. Lectures and
Laboratory two (2) hours. Research project required.

658. History of Marine Science. As required (3) Mr. Hargis.

Comprehensive review and evaluation of the major events, personages, and
organizations involved in the development of marine science and marine
affairs, the acquisition of knowledge of the World Ocean, its coastal waters and
tributaries, and the ability to work on and in the sea and make use of its
resources and amenities, with consideration of the impacts of the resources and
amenities of the ocean on the affairs of men. Lecture, discussions and reading,.
All students will be required to prepare and submit a suitable course-related
term paper.

660. Dissertation. Fall, Spring and Summer (Hours to be arranged).

Original research in Biological, Physical, Chemical or Geological Oceano-
graphy, Marine Fisheries Science, or Marine Affairs. Project to be chosen in
consultation with the student’s major professor and the Dean of the School.
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DEGREE REQUIREMENTS

General

T(? fulfill the full-time academic residency requirement of the School of
Marine Science, students must enroll for one of the following;:

1. Twelve hours in the Fall semester and twelve hours in the following
Spring semester;

2. Twelve hours in the Spring semester and twelve hours in the following
Fall semester;

3. Twelve hours in the Spring semester, followed by six hours in Summer
Session I and six hours in Summer Session II; or

4. Six hours in Summer Session I, six hours in Summer Session 1I, and
twelve hours in the following Fall semester.

Reading knowledge of one foreign language is required for either the M.A. or
Ph.D. degree. Candidates for the Doctorate who have passed a language
examination for the masters degree in the School of Marine Science need not
take another language examination. Subfaculties and individual committees
may adopt additional language requirements at their discretion.

The student must demonstrate reading knowledge in at least one pertinent
foreign language. In instances where the native language of the student is not
English, the student may elect to use knowledge of English to fulfill this
requirement,

The student working toward the doctorate must satisfy the language
requirement prior to admission to candidacy. Minimum standards and
procedures for demonstrating sufficient knowledge are administered by the
Academic Status and Degrees Committee of the faculty.

The student may fulfill the language requirement by completing one of the

following:

1. At least six (6) semester hours of courses in at least one pertinent foreign
language (German, French or Russian are recommended) at the college
sophomore level or above must have been completed with grades of C or
better; or

2. The student must pass the Educational Testing Service Foreign Language
Examination with a score no lower than the thirty-fifth percentile in his
subject option; or

3. With prior approval of the Dean, the student must pass an examination ad-
ministered by a member of the Department of Modern Languages who is
competent in the language.

Students whose native language is not English may, with the permission of
the Dean, use English to fulfill the foreign language requirement. Proficiency in
the use of the English language may be demonstrated by the completion of
twelve (12) credit hours of formal class work with grades of B or higher in the
School of Marine Science. Upon recommendation of the Academic Status and
Degrees Committee of the faculty, the Dean may approve alternate methods.
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All active students (i.e. those working toward completion of a degre_ze
program who have not graduated, resigned or been granted leave), whether in
residence or not, must register for a minimum of three (3) hours ezjxch semgster,
and one (1) hour for each summer session. Students must be registered in the
semester during which they graduate.

Degree of Master of Arts
The steps to be accomplished and requirements for the degree are as follows:

1. As soon after initial registration as possible, the student must select a major
professor, an advisory committee and a research project. The major professor,
working with the committee, will prescribe the student’s program which will

include the required courses. _
2. The major professor and advisory committee, chosen by the student and

approved by the Dean, direct the student’s program. The advisory committee
consists of five faculty members (three full members and two examining
members) from the School of Marine Science. For students with a concentration
in biological or marine fisheries science, at least one of the memberg must be
from physical, chemical or geological oceanography. For students with a con-
centration in physical, chemical or geological oceanography at least one
member must be from biological oceanography or marine fisheries science. For
students with a concentration in marine affairs, one member must be from
physical, chemical or geological oceanography and one from either biological or
marine fisheries science. ,

3. At least one year of each student’s program must be spent as a full-time
resident student as defined in the general degree requirements presented
above.

4. At least twenty-four (24) semester credits of advanced work, of which at
least one-half must have been earned in courses numbered 600 or above and
with a grade average of B or better, are required for the M.A. degree. In
addition master’s students are required to register for at least six (6) semester
hours of M.S. 560 (Thesis).

5. Upon a favorable recommendation of the student’s advisory committee
and the Academic Status and Degrees Committee, followed by a majority vote
of the faculty of the School of Marine Science and the approval of the Dean, a
student may be admitted to candidacy after completion of a minimum of ten (10)
hours of graduate work at the School of Marine Science.

6 The student must present and defend a thesis approved by major
professor, advisory committee and Dean. The thesis must be submitted in final
form for acceptance or rejection two weeks before the student expects to receive
the degree. The degree will not be granted until 5 copies (approved and signed
by the major professor and the committee and prepared for binding), one of
which is the original, have been presented by the student to the authorities as
required by the College. Detailed information regarding procedures for
submission of the thesis should be obtained from the Office of the Dean.

7 An examination covering the entire field of study is required and is
administered by the student’s major professor and his advisory committee. This
examination shall be open to the faculty and such outside persons as may be
invited.
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8. All requirements for the degree must be completed within six (6) calendar
years after commencing graduate study. In exceptional cases time extensions, if
recommended by the appropriate faculty committee, may be approved by the
Dean.

Degree of Doctor of Philosophy

The steps to be accomplished and the requirements for the degree are as
follows:

1. The student must select a suitable major professor as soon as possible
following admission. The student and the major professor will choose an
advisory committee, which must be approved by the Dean. Major professor and
advisory committee direct the student’s program.

2. Course requirements will be established and approved by the student’s
major professor, in cooperation with the advisory committee, and approved by
the Dean.

3. The advisory committee must consist of at least five members, one of
whom must be from outside the School of Marine Science. The director of the
dissertation, who must be a faculty member of the College, will serve as the
committee’s chairman. A majority of the committee must be faculty members of
the College, although qualified persons from outside the College may be
included. For students with a concentration in biological oceanography or
marine fisheries science, one member must be from physical, chemical or
geological oceanography. For students with a concentration in physical,
chemical or geological oceanography, one member must be from biological
oceanography or marine fisheries science. For students with concentration in
marine affairs, one member must be from physical, chemical or geological
oceanography and one from biological or marine fisheries science.

4. A minimum of three years of graduate study beyond the baccalaureate is
required. At least one academic year beyond the first must be spent in
continuous residence as a full-time student of the College of William and Mary
at either the Williamsburg or the Gloucester Point campus, or both.

5. In order to fulfill the full-time academic residency requirements of the
College and the School of Marine Science, the doctoral student must enroll for
one of the options presented in the General Section above.

6. Upon a majority vote of the faculty of the School of Marine Science, a
favorable recommendation of the appropriate faculty committee, and the
approval of the Dean of the School of Marine Science, a student may be
admitted to candidacy. Prior to admission to candidacy, the student must have
begun dissertation investigations on a research project approved by his
committee and the Dean, completed a comprehensive qualitying examination to
demonstrate factual and theoretical knowledge in Marine Science, and satisfied
the Dean of the School of Marine Science that he has a reading knowledge of an
approved foreign language.

7. The dissertation submitted for the degree must be approved and accepted

at least two weeks before the date of commencement.
8. Each candidate must successfully defend his dissertation in a final

examination before it can be accepted by the College. This examination may be
written or oral at the discretion of the School of Marine Science and shall be
open to the faculty and to such outside persons as the School mav invite.
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9. All graduate work in the School of Marine Science must be accomplished
within seven (7) calendar years after beginning work for the doctoral degree. In
exceptional cases, if recommended by the appropriate faculty committee,
extensions may be approved by the Dean.

10. All dissertations will be published by having a master microfilm negative
made from each original dissertation. These negatives will be stored and
serviced by ““University Microfilms” of Ann Arbor, Michigan, and positive

microfilms, or enlarged prints, will be produced to order at the standard rate for
other scholars who desire access to any dissertation. Each dissertation, when
submitted, must be accompanied by two copies of an abstract of not more than
350 words. This abstract, or summary, will be published in Microfilm Abstracts
for national distribution. No dissertation will be accepted without this abstract.
A fee of $25 for the above services must be paid by the candidate for the Doctor
of Philosophy degree before it is conferred. All dissertation research should be
planned, conducted and reported with a view toward publication of the results
in a legitimate scientific journal.

FINANCIAL INFORMATION

TUITION AND FEES. The College reserves the right to make changes in its
charges for any and all programs at any time, after approval by the Board of
Visitors.

The tuition and general fee for full-time students in the School of Marine
Science is $787 per semester for residents of Virginia and $2,004 per semester
for others. '

SPECIAL NOTE. Effective September 1, 1981, any incoming student
registered for NINE (9) hours or more in 400-level courses or above, or for
TWELVE (12) hours or more at any level, was considered a full-time student
and charged the full-time rates approved by the Board of Visitors of the College
of William and Mary. Students who in 1982-83 are in a continuing status from
1980-81, will continue paying according to the 1980-81 semester-hour rule, in
which eleven semester hours of credit or more per semester were regarded as
full-time, at rates approved by the Board for 1982-83.

Tuition for part-time students, at both the undergraduate and graduate levels, is
as follows:

$50 per semester hour for Virginia students.

$123 per semester hour for out-of-State students.

Regularly enrolled degree-seeking students ot the College will be charged
these rates during the regular session for part-time work, based on their
established domiciliary status.

Rates for students who enroll in Evening College or in Summer Session will be
charged on the same basis.

The diploma fee is $20.00 for all degrees.

Part-time students who are not regularly enrolled at the College of William
and Mary, and for whom, therefore, no domiciliary status previously has been
determined, will be charged on the basis of their satisfactorily established
domiciliary status. (See statement below regarding in-State, out-of-State
classification for fee purposes).

Auditing fees are the same as those speafied for part-time students, uniess
the auditor is a full-time student.

32



Classified employees of the Institute who were in student status when
employed (as classified employees) and remain in student status are not eligible
for the classified employee tuition waiver during the period they are in student
status. This is to discourage students from leaving student status for
employment in the Institute. It is also to discourage seeking of employment by
students for the purpose of evading tuition and fees.

DEFINITION OF RESIDENCY: The legislative Act affecting residency, as it
relates to calculation of charges for tuition and fees, is as follows:

Be it enacted by the General Assembly of Virginia, that the domicile of an un-
emancipated minor may be the domicile of either parent; provided, however,
that if one parent has custody, the domicile of an unemancipated minor shall be
the domicile of the parent having custody. If there is no surviving parent or the
whereabouts of the parents are unknown, then the domicile of an unemanci-
pated minor shall be the domicile of the legal guardian of such unemancipated
minor if there are no circumstances indicating that such guardianship was
created primarily for the purpose of conferring a Virginia domicile on such
unemancipated minor.

No person in attendance at a State institution of higher education shall be
entitled to reduced tuition charges unless such person is and has been
«domiciled in Virginia for a period of at least one year immediately prior to the
commencement of the term, semester or quarter for which any such reduced
tuition charge is sought.

A person who enrolls in any such institution while not domiciled in Virginia
does not become entitled to reduced tutition charges by mere presence or
residence in Virginia. In order to become so entitled, any such person must
establish that, one year before the date of alleged entitlement, he or she was at
least eighteen years of age or, if under the age of eighteen was an emancipated
minor, and had abandoned his or her old domicile and was present in Virginia
with the unqualified intention of remaining in Virginia for the period
immediately after leaving such institution and indefinitely thereafter.

A person who is classified or classifiable at the date of his or her marriage as
eligible to receive the privileges herein described, may receive or continue to
receive such privileges until he or she abandons his or her Virginia domicile
other than through any presumption of law attaching to the ceremony of
marriage.

A student who is not a member of the armed forces and who is not otherwise
eligible for reduced tuition charges and whose spouse or parent is a member of
the armed forces stationed in this State pursuant to military orders shall be
entitled to reduced tuition charges if such spouse or either parent, fora period
of at least one year immediately prior to and at the time of the commencement
of the term, semester or quarter for which reduced tuition charges are sought,
has resided in Virginia, been employed full time and paid personal taxes to
Virginia. Such student shall be eligible for reduced tution charges through such
parent under this section only if he or she is claimed as a dependent for Virginia
and federal income tax purposes. Such student shall be entitled to reduced
tuition charges so long as such parent or spouse continues to reside in Virginia,
to be employed full time and to pay personal income taxes to Virginia.

Entitlement to reduced tuition charges must be established by convincing
evidence and the burden of establishing entitlement shall be on the person
claiming such entitlement.
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IN-STATE TUITION ELIGIBILITY

II.

I11.

34

Procedure for Determination
of
In-State Tuition Eligibility

Application for In-State Tuition Eligibility

The Registrar or his delegate shall provide appropriate forms to be

completed by all persons who wish to claim eligibility for in-state tuition.

Such forms shall be prepared and from time to time revised in consulta-

tion with the Chairman of the Status Appeals Board.

A. Entering Students—Such forms shall be furnished to entering
students claiming eligibility for in-state tuition prior to their matricula-
tion, and shall be completed and returned by them to the Registrar’s
Office. A student to whom such a form was sent who fails to com-
plete and return such form not later than five calendar days after
the first day of classes of the semester for which in-state status is
sought shall be deemed to have waived classification as an in-state
student for the semester involved. A student claiming entitlement to
in-state tuition to whom such a form was not furnished and to whom
a bill for non-resident tuition was mailed or given, shall, on or before
the close of the drop/add period, request such form and complete and
return it within three calendar days of its being furnished him. Failure
to do so shall likewise be deemed a waiver of classification as an in-
state student for the semester involved.

B. Matriculated Students—Matriculated students who have been classi-
fied as ineligible for in-state tuition shall remain in that classification
until changed. A student desiring a change in classification shall, not
later than five calendar days after the first day of classes of the semes-
ter for which the change in status is sought, request the appropriate
form from the Registrar’s Office and shall complete and return such
form within ten calendar days of its being furnished him. His failure
to do so shall be deemed a waiver of classification for in-state tuition
status for the semester involved.

Initial Evaluation of Application for Classification

The Registrar or his delegate shall initially evaluate all requests for in-state

tuition classification or re-classification according to Section 23-7 of the

Code of Virginia and shall inform the student of his classification. Where

the student’s eligibility for in-state tuition is not clear, the Registrar, or

his delegate, shall refer the matter to the Status Reviewing Officer. A

student who receives an adverse decision by the Registrar or his delegate

may, within ten calendar days by written request to the Registrar’s Office,
obtain a hearing by the Status Reviewing Officer.

Review by the Status Reviewing Officer

The Status Reviewing Officer, who shall be appointed by the President

and shall be legally trained, shall consider all status determinations refer-

red to him pursuant to Section Ii above, and make such determinations
as he may deem proper under Section 23-7 of the Code of Virginia, and

shall communicate such determination in writing to the student with a

copy to the Registrar’s Office. If the determination be favorable to the



student, the Registrar’s Office may have five calendar days in which to
request an appeal, which request shall be addressed to the Chairman of
the Status Appeals Board. If the determination is unfavorable to the
student he may, within ten calendar days, request in writing an interview
with the Status Reviewing Officer which shall be awarded him, and at
which time the student may be accompanied by counsel and may present
such evidence or explanations as he deems appropriate. The Status
Reviewing Officer shall thereupon or as soon thereafter as is reasonably
possible, and with due regard to matters brought out at the interview,
affirm or modify his previous determination and inform the student of his
action. If the matter is again determined adversely to the student, the
Status Reviewing Officer shall inform the student of his right to appeal to
the Status Appeal Board, which appeal must be made within ten calendar
days of the date of the final determination by the Status Reveiwing Officer.
Failure of any student notified of an adverse determination to request an
interview or make an appeal within the time limits provided herein
shall be deemed a waiver of classification for in-state tuition for the
semester involved, unless a satisfactory excuse for the delay is presented
and accepted by the Chairman of the Status Appeals Board.

IV. Appeal

The Status Appeals Board shall consist of three persons of faculty rark,
none of whom shall be employed by the office of the Vice President for
Business Affairs. They shall be appointed by the President, who shall also
designate a Chairman. Appeals to the Board shall be in writing and
addressed to the Chairman in care of the Registrar’s Office and need take
no particular form. The Chairman shall, upon receipt of an appeal,
schedule a hearing at a time convenient to the parties, and shall, in addi-
tion to consideration of whatever documents are deemed relevant, con-
sider such statements as the appellant may wish to make and such evi-
dence, oral or otherwise, as he may present. The hearing shall not be a
review of the findings of the Status Reviewing Officer, but a hearing de
novo. A student appellant may be represented by counsel. However, the
Chairman may invite the Status Reviewing Officer to appear and
communicate his evaluations and observations and/or may request a
written statement from the Status Reviewing Officer regarding the reasons
for his determinations. Upon completion of the hearing, the Board shall
make such determination as is deemed proper and communicate the
same in writing to the appellant with reasons therefor. The determination
of the Board shall be dispositive of the matter unless, in the case of a
student appellant, an appeal is made in writing to the President within
five calendar days of the determination by the Appeals Board. The Presi-
dent, or his impartial delegate acting in his behalf, in considering the
appeal shall review only the documentary data involved unless an inter-
view with the student is deemed appropriate. The President or his
delegate shall thereupon decide the matter and make the final decision.

PAYMENT OF ACCOUNTS

Charges for the tuition and general fee, as well as fees for room, board and
applied music, are payable in advance by the semester. Registration is not
complete until all fees due the Treasurer’s Office are paid. Any unpaid balance
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on an individual’s account could result in cancellation of Registration.
Remittance being made by check should be drawn to the College of William and
Mary. Checks returned by the bank for any reason will constitute nonpayment
of fees and will result in subsequent cancellation of Registration.

FINANCIAL AID. Application for aid should be made on the application
form for admission to graduate study. Awards are made on the basis of merit.

Graduate assistants work twenty hours a week. They must satisfactorily carry
out the duties assigned by the School of Marine Science, must make satisfactory
progress on their degree programs as defined by the College degree
requirements and the regulations of the School of Marine Science, and may not
hold any other employment or appointment of a remunerative nature during
the term of their assistantships without approval of the Dean of the School of
Marine Science. Failure to comply with these conditions will lead to revocation
of appointments.

For information regarding the College Work-Study, National Direct Student
Loan, and Guaranteed Student Loan Programs, write to: Director of Student
Financial Aid, College of William and Mary, Williamsburg, Va. 23185.

REFUNDS TO STUDENTS WHO WITHDRAW FROM COLLEGE. Subject to
the following regulations and exceptions, all charges made by the College are
considered to be fully earned upon completion of registration by the student.
Due to administrative procedures, refunds will not be processed until (6) weeks
after classes begin.

1. A student who withdraws within the first five-day period immediately
following the first day of classes is entitled to a refund of all charges, with the
exception of $50.00 which shall be retained by the College to cover the costs of
registration, subject to Item 5, below. (Such refunds shall not include any
deposits or advance payments which may have been required by the College as
evidence of the student’s intention to enroll.)

2. A student who withdraws at any time within the next following 25 days
after the first day of classes shall be charged 25% of the tuition and general fee
plus 25% of the semester’s room rent, subject to Item 5 below.

3. A student who withdraws at any time within the second thirty-day period
after the first day of classes shall be charged 50% of the tuition and general fee,
plus 50% of the room rent for a semester, subject to Item No. 5 below.

4. A student who withdraws at any time after sixty calendar days following
the first day of classes shall be charged the full tuition and general fee, room
rent, and board for a semester, subject to Item No. 5 below.

5. No refunds will be made to a student who has been required by the Collge
to withdraw, regardless of the date of withdrawal.

6. No refunds will be made to a student who withdraws unofficially.

7. A registration fee of at least $50.00 will be deducted from the amount due
and paid by a part-time student who withdraws within sixty calendar days
immediately following the first day of classes, except in the case of an in-state
student who is registered for only one credit hour. In such a case, the student
will receive no refund.

If the total amount due and paid is more than $100.00, a maximum of 50% of
that total will be refunded. The graduated refund policy noted for full-time
students will not apply to part-time students.



No refund will be granted to a part-time student who withdraws after sixty
calendar days immediately following the first day of classes; or who has been
required by the College to withdraw, regardless of the date of withdrawal; or
who withdraws unofficially.

At the graduate and/or law school level, a part-time student is one who is

enrolled for 8 credit hours or less. An exception to this rule is noted in the
Financial Information section.

8. In cases of official withdrawal, not required by the College, during the first
sixty calendar days following the first day of classes, charges for board shall be
calculated on a pro-rata basis, determined by the date of official withdrawal,
provided the Dining Commons Card is surrendered at the Treasurer’s Office on
this date. The board plan "“week” covers the period of Thursday through
Wednesday, days inclusive.

CREDITS ON ACCOUNTS OF HOLDERS ON SCHOLARSHIPS. Students
holding scholarships are required to pay all fees less the value of the scholarship
which they hold. In cases where scholarships exceed total charges, refunds will
be processed upon written request of the student beginning six (6) weeks after
classes begin.

WITHHOLDING OF TRANSCRIPTS AND DIPLOMAS IN CASES OF
UNPAID ACCOUNTS. Transcripts or any other information concerning scho-
lastic records will not be released until College accounts are paid in full.
Diplomas will not be awarded to persons whose College accounts are not paid
in full.

Students may not drop a course after the last day of classes. If for medical
reasons a student does not complete a course, “W” with the appropriate
notation will be entered on the record upon approval of the Dean and the
appropriate authorities at the College.

GRADUATE REGULATIONS

APPLICATION. A non-refundable processing fee of $20.00 is required for
application to the School of Marine Science for graduate study. This fee is not
credited to the student’s account. There is no fee for application for admission
as an unclassified (post-baccalaureate) student.

ADMISSION. Application forms for admission to graduate study should be
requested from:

Dean’s Office

School of Marine Science

College of William and Mary
Virginia Institute of Marine Science
Gloucester Point, Virginia 23062

Applications close tor the Fall term on March 1 and for the Spring term
October 1. Successful applicants for fall will be notified by April 7, for spring by
November 7. Late applications will be evaluated up until classes begin, but the
process for late applicants is less programmed and, therefore, no notification
dates can be promised.
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Students are admitted as regular or provisional graduate students, or as
unclassified students (post-baccalaureate). For admission as a regular graduate
student an applicant must have completed the requirements for a bachelor’s
degree at an accredited college, must have a quality point average of 2.5 on a 4.0
scale, or the equivalent on a 3.0 scale, and must have the recommendation of
the School.

Applicants for admission to graduate study in the School are required to take
the Graduate Record Examination. Applicants must register for this test directly
with the Educational Testing Service, Princeton, New Jersey. The registration
forms may be obtained from the Office of the Dean.

An applicant with a bachelor’s degree but a deficiency in some area may be
admitted as a provisional graduate student upon recommendation of the
School. A provisional student may be admitted to regular student status upon
completion of at least 10 semester hours of graduate work at the School of
Marine Science and favorable recommendation of the Academic Status and
Degrees Committee, followed by a majority vote of the faculty of the School of
Marine Science and approval by the Dean. Graduate credit earned by a
provisional student is applied toward the graduate degree upon admission as a
regular graduate student.

Applicants who have received a bachelor’s degree from an accredited college
or university and who wish to take courses in the College but not to enter a
program for an advanced degree, may apply for admission as unclassified
students (post-baccalaureate). Graduate credit earned by an unclassified
student is applied toward the graduate degree upon admission as a regular
graduate student.

TRANSFER OF GRADUATE CREDIT. On the recommendation of the
Academic Status and Degrees Committee and the approval of the Dean of the
School, a regular student may apply up to six hours of graduate credit earned at
another accredited institution of higher learning toward an advanced degree at
William and Mary. The credits must have been earned in courses approprate to
the student’s program in the School and must fall within the time specified by
the general college requirements for degrees. Credit may be transferred only for
courses in which the student received a grade of B or better and may not be
counted in compiling his or her quality point average at William and Mary.

CHANGES IN REGISTRATION. All changes in students’ schedules after the
close of registration will be initiated through the School, and require approval of
the instructors involved and the Dean. Students may not add courses after the
last day for changes in registration as indicated in the calendar. If the student
drops a course or courses before mid-semester but remains registered for other
academic work, the course or courses dropped will be removed from the
student’s record. If the student drops a course or courses after mid-semester
through the last day of classes, but remains registered for other academic work,
the grade of “W” or “F” will be awarded by the instructor in the course
depending upon whether or not the student was passing at the time the course
was dropped.
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If the student withdraws from the College before mid-semester, a grade of
“W” will appear on the record for each course in progress at the time of
withdrawal. After mid-semester through the last day of classes, students who
withdraw from the College will be awarded a “W" or “F” by the faculty member
teaching each course in progress at the time of the withdrawal.

EXAMINATIONS. The examinations, given at the end of each semester, take
place at the times announced on the examination schedule, which is posted at
the beginning of the semester. Students are required to take all of their
examinations at the time scheduled unless excused by the instructor or Dean on
account of illness or other sufficient reason. Whenever possible, students must
make their request to be excused from an examination in advance of the
examination. Permission to take a deferred examination must be obtained from
the Instructor and the Dean. Students excused from an examination will have
“I"” entered on the record until they make up the examination. Deferred
examinations must be made up by the end of the following semester.

SUBMISSION OF THESES AND DISSERTATIONS. Detailed procedures
regarding submission of theses and dissertations and payment of binding fees
may be obtained from the Dean’s Office.

NOTICE OF CANDIDACY FOR GRADUATION. Candidates for advanced
degrees must submit a Notice of Candidacy for Graduation to the Registrar at
the beginning of the semester in which they expect to receive the degree. If they
subsequently fail to complete the requirements, they must cancel the notice at
least two weeks before the date of Commencement and must resubmit the
notice in whatever semester they complete the requirements. Students should
pay the diploma fee at the Treasurer’s Office. No bill for this fee will be sent
separately to the student.

SYSTEM OF GRADING AND QUALITY POINTS. The grades A (excellent),
B (good), C (satisfactory), or in certain courses, P (pass), D (unsatisfactory) and
F (failure) are used to indicate the quality of work in a course. “W"" indicates
that a student withdrew from the College before mid-semester or dropped a
course between mid-semester and the last day of class and was passing at the
time that the course was dropped.

For each semester credit in a course in which a student is graded A, 4 quality
points are awarded; B, 3; C, 2; D, 1. P carries credit but is not included in a
student’s quality point average; F carries no credit but the hours attempted are
included in the student’s average.

In addition to the grades A,B,C,P,D,F, and “W,” the symbols “G"" and “T”
are used on grade reports and in the College records. “G” indicates that the in-
structor has deferred reporting the student’s grade since there is not sufficient
evidence on which to base a grade.

" indicates that because of illness or other major extenuating circumstances,
the student has postponed, with the explicit consent of the instructor, the
completion of certain required work. In case of absence from the final
examination for reasons of illness or other good grounds, “I” automatically
becomes “F” at the end of the next semester if the postponed work has not been
completed.
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